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TITLE PRESCHOOL PARAPROFESSIONAL 
 Special Education 
 
QUALIFICATIONS: 1. One to two years of successful 
  experience teaching three to five year  
  olds in a preschool setting and  
 2. AA degree in Early Childhood  

Development or Associates degree in 
any other field of study AND a major 
in Early Childhood Education or 
Development.  

 3. Ability to lift preschool aged students 
  for purposes of assisting when 
  appropriate. 
 
REPORTS TO: Building Principal and Preschool Special  
 Ed.Teacher 
JOB GOAL: Implementation of a developmentally 
 appropriate preschool curriculum for three  to five year olds 
 while maintaining a safe learning  
 environment. 
 
PERFORMANCE RESPONSIBILITIES: 
 
Not limited to, but may include: 

1. Maintain confidentiality. 
2. Work cooperatively with supervisor(s), co-workers, students, parents, building 

staff, and district staff. 
3. Plan and implement daily preschool curriculum and learning experiences with the 

classroom team. 
4.    Assist in the completion of all screenings, assessments and goal setting for each 

child including collecting anecdotal records and portfolio entries. 
5. Read, understand and assist in implementing student Individual Education Plans 

(IEP).  
6. Maintain awareness of ongoing adaptations to programming in meeting the needs 

of individual children. 
7. Maintain individual records for each child. 
8. Collaborate with the educational team members. 
9. Participate in long range planning and program evaluation. 

10. Participate in parent/teacher conferences. 
11. Facilitate the participation of all students within the learning environment. 
12. Provide escort and assistance (i.e. feeding, toileting, discipline) to children as 

necessary. 
13. Maintain a safe, clean, healthy and organized learning environment. 
14. Prepare instructional materials. 
15. Encourage age appropriate social interaction among students. 
16. Attend all pertinent school functions. 
17. Attend all required staff meetings and trainings. 
 



 
 
18. Be familiar with building procedures while performing duties with a work ethic 

that is committed to safety.  Report any unsafe working conditions to supervisor. 
19. Perform other tasks and assume other responsibilities that the teacher and building 

principal may assign. 
20.    Provide assistance as needed to ensure efficient center operations. 
 
ESSENTIAL FUNCTIONS - required with or without a reasonable accommodation: 

 Effective communication capabilities to discern verbal conversation  
 Comprehend the meaning of words and respond effectively 
 Visual acuity to comprehend written work, prepare, review, and organize 

documents and observe classroom and student activities 
 Manual dexterity to perform repetitive hand/wrist/arm motions and to operate a 

computer and office equipment and to physically restrain a student to keep from 
harming self and/or others 

 Personal mobility, agility, strength, and reflexes which permits the employee to 
stand or sit for long periods of time, physically restrain a student, to lift or move 
objects or students that weigh up to 50 lbs and to work in a classroom 
environment. 

 Job tasks may require occasional climbing, stooping, kneeling, crouching, 
reaching, pushing, pulling, lifting, fingering and grasping 

 
EVALUATION: Performance of this job will be evaluated in accordance with 
 provisions of the Board's policy on Evaluation of Classified 
 Personnel. 
TERMS OF 
EMPLOYMENT: Salary and work year to be established by the Board. 
 


